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[Your Name]
[Your Address]
[Your Contact Information]



[Date]


Dear Neighbour,

I am writing to inform you that the residents of [Street Name] will be hosting a street party on [Event Date].

To ensure the safety and enjoyment of all participants, the road will be closed to through traffic between the hours of [Start Time] am/pm and [End Time] am/pm. The closure will affect the section of the street between [Street A] and [Street B].

We appreciate your understanding and cooperation during this community event. If you have any questions, please feel free to contact me using the details above.



Yours truly,
[Your Name]
Event Organiser
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